Call for Course Proposals:

CAS Distribution Courses

December 2000

From: Celia Moore, Chair, for the CAS General Education Committee

To: CAS Faculty and Departments

Re: General Education Distribution Courses

In  anticipation of Phase II of our General Education Requirements, the CAS General Education Committee (GEC) invites faculty and departments to submit proposals  now for courses which will count toward the new Distribution Requirement. As you recall there are four Distribution Areas in the new curriculum (see attached Area Descriptions and Criteria). In the past virtually all 100- or 200-level  courses were assigned to a distribution area. In the new General Education program Distribution courses may be at 100 through 300-level, but must be approved as such by  the CAS General Education Committee (acting with its area subcommittees) and the CAS Senate. The following approval procedure has been passed by the CAS Senate:
1. All courses that will be offered for Distribution credit in the new general education curriculum must pass through these approval procedures before being included in the curriculum. Even if a course has carried Distribution credit in the past, it is a new course relative to the new general education curriculum.  

2. A given course may carry Distribution credit for only one Distribution Area.  

3. Entirely new courses (ones not previously approved by the Senate) must be submitted to the CAS Academic Affairs Committee for approval first.  If the course is approved by the AAC, it will be forwarded to the appropriate committee for consideration as a course that meets a distribution requirement. 

4. Courses that are currently in the catalog can be submitted directly to the appropriate General Education committee for consideration as a new distribution course. 

5. Distribution courses need have no enrollment caps, and may count for the major at the department's discretion.

6. Approval of courses for Distribution credit will be based on presentation to the appropriate CAS Distribution Area Committee of a proposal form that will emphasize:

• How the course fits the particular Distribution Area, as defined by the appropriate committee's guidelines.

• How the course explicitly addresses, in assignments and during class time, at least two of the following six general education capabilities:

• verbal reasoning 

• quantitative reasoning

• critical reading and analysis

• effective communication (writing and / or speaking)

• using technology to further learning

• collaborative work

• A course description for the University Catalog that includes a sentence indicating which of the six general education capabilities will be addressed. (E.g. "Critical reading and analysis and effective writing are addressed explicitly.") 

Distribution Course Proposal Process

• We include General  Education Distribution Course Approval Forms with this memo. 

• In designing your course and preparing your proposal you should refer to the "Area Descriptions and Criteria"  and the "Guidelines for Capabilities Instruction in CAS Distribution Courses," which are also included.  More copies of forms, area descriptions and guidelines are available in the CAS Deans' Office.

• Course Approval Forms are to be signed by the Department Chair, whether or not the course will receive credit toward the major, and whether it is a new or already existing course. Additional instructions on the form indicate the supporting materials to be included. (Syllabus, assignments, description of how area criteria and capabilities guidelines will be met.)

• Entirely new courses must first be proposed to the CAS Academic Affairs Committee using the standard course proposal form already in use. Once approved, they will be forwarded to the General Education Committee, so they should also include the Distribution Course Proposal Form and materials.

• Many students may need courses which will allow them to write a paper suitable for submission as part of the Writing Proficiency Portfolio (an expository/analytical paper of 5 or more pages which discusses two or more texts or sources). If you plan to assign such a paper in your course, please indicate this in your course description, even if you do not claim the "Clear Writing" capability  for your course. (E.g., "Students will have the opportunity to write a paper suitable for the Writing Proficiency Requirement Portfolio.")
• Course Proposals and  supporting material for existing courses already in the Catalog should be sent directly to the, CAS General Education Committee, c/o Associate Dean Lukas, CAS Deans Office, W-2.

• We look forward to receiving your proposals and will be happy to meet with you to answer questions and discuss your concerns.
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